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Community Engagement Prioritization Tool v.1.
(CEP-Tool)

User Instructions

Below you will find step-by-step instructions and examples for how to use the CEP-Tool.

Users may navigate to these instructions at any time by clicking on the instructions button at the
top of every screen [within the Tool].

Step 1: You have three buttons to choose from on the Landing Page; select the button that
matches your desired next step (You can click on the "instructions” button in the top right corner
of each page to bring you back here anytime!).

Welcome to the FEMA Floodplain Management

Click here to start

Community Engagement Prioritization Tool (CEP-Tool) B 2 new report

Version 1.0- 531119 o

Clckto Bean | Click here to navigate
o | tothe Data Dictionary

Click HERE for Cick HERE for |,

User Instructions Data Dictionary

Click here to
navigate to the
User Instructions
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Step 2: Select an option from the Report Level dropdown menu; if the selected Report Level is
Nation, you do not need to select an option for "Region” or "State". If the selected Report Level is
"Regional”, select the target Region from the "Region" dropdown menu. If the selected Report
Level is "State", select the target State from the "State” dropdown menu.

CEP-Tool
Select desired Report Set Up
Report Level Select your Region, State, and Enier a Report Name Below; once finished, select "Start New Report®
(National', | — B kg R comer e pge - If you chose
'Regional’, or SelectReport| ] selectRegion______| selectsate [ |4 [N 'State' for Report
'State') L “ Level, select
T your target State

or Territory here

Enter a Custom Report
Title Base on Engagement _" ~_
Type .
Enter your
desired report | If you chose
title here Regional' for
Report Level,
select your
target Region
here

Landing Page Report Set Up Custom Weighiing
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Step 3: The CEP-Tool enables annual prioritization and community selection with which the
Floodplain Management Program will engage by ranking communities across three strategic
attributes (Risk, Opportunity, and Interest/Need). Under each of the attributes, check the boxes
next to the indicators you would like to include in your report. Note, only the data for the selected
Indicators will be available to view in your final report.

CEP-Tool
Data Selection

Select the nisk, opportunity, and interest/need indicators that you would like to view and filter by for each community in your report. These should be the inidcators that are
mostimportant to consider when prioritizing the type of engagement that you are planning for (e.g., training, CAV, CAC, outreach, other technical assistance).
Only the indicators that you select will appear on the following custom weighting screen.

Click here if you
would like to

enter custom

Risk Opportunity Interest/Need .
(s o o xposare to s, s for || ictors o e appormty b nenc the it cdisosfo it demonsaton of s weights for each
hi of losses) it in the communi owr Of your Se|e(ﬁed
indicators

Click here if you'd
like to change the
report level or
choose a different

geography

/| vogoooooooooo oo

Click here if you would like to apply an
even weight across your selected
indicators. Move to Step 6

Landing Page | User Instructions | ReportSet Up [IBETEREEIGIM Custom Weighting Data Dictiona |

Step 4: Enter a custom weight for each of the indicators you chose on the "Data Selection”

page. Assign 100 total points divided between your selected indicators; indicators that are most
important should receive a higher weight.

| ,,J

CEP-Tool _
ey
Gt oy Custom Weighting '
numerical weight
in the column to Help the CEP-Tool understand how important each of the mdcalors you selecied are b your repor by assigning 100 pomts across hem. Indicators that are

[ost important o consider when prorizing the engagaement you are planning for shoukd recenve a higher number of ponts, whie indicalors that aro less important & consider

the left of each should recerve a ower number of ports

indicator

o T If yoq’ve reqlized
e oL s you'd like a different

S Comptarce vy mix of indicators,

click here to retum
This box will keep a cumulative £ Poguton Grouts R Popuon Grouth 2 SEHA to the data selection

score of your indicators' total page
weight; once you hit 100, it will

tumn green. You will not be able
to advance if the sum of all
weights is any value except
100

Once you're
satisfied with your
weighting, click
here to move to
your custom
weighted report

Landing Page | User Instructions | Report Set Up | Data Selection [RETSGIMRWEELNAGEE Full Database | Data Dictionary
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Step 5: Your customized report will automatically open in a new workbook, including all
communities in your selected geographies ranked by selected indicators.

Communities with a
lower Composite
Weighted Ranking
The report pulls in should be prioritized
your custom title

Tour resu 3580 O (N POIN(S YoU 35SIgnea o
eachindicator. There are twa fields shown for each indicator for each community inthe report: 1) the sbsolute value and 2) the
rank of the community for that value within the State. Region, andior Nation depending on the repart-level you chose. IF you

State State Number State State State State
Coastall Rank -  Estimated Rank - of Rank - State  Date of Last Rank - Estimat Rank - Rank -
Riverine Compliance Complia Pop. Growth Estimat Disaster Number Rank - Disaster  Date of edPop. Estimat Date of
. = = L. |Rec’_| [ Comr _ |Sincelas _|nce | _|Rate(Co. _edPi _|sw | _of | _|Pop _ |Pop _|(County | _ Last _|Grow _ edP{ _|DateofLi Last _ |DateofLi
CID_” | Community Name County Name NFIPStal * St 7 In Tl ™ nity 7 Visit Since ~_ Level] Grow ~_ Flooc ” |Disat ~ SFk " |SFk " Level] Disa ~ linSF | Grow ~_ CAVICAC ~_ CAW " Training
40041 EL MRAGE. CITY OF MARICOPA COUNTY Participating  AZ 9 0 2 0 0 0.076428349 2 3 1 208 3 We204 4 4 S1¥2009 8o Available Data 933399
40046 GOODYEAR, CITY OF MARICOPA COUNTY Participating A2 9 0 2 » 3 0.076428343 2 3 1 3084 a We2014 ¥282012 260 Available Data 999399
45012 SCOTTSDALE. CITY OF MARICOPA COUNTY Paticipating A2 9 0 2 8 21 0.076428343 2 3 1 7452 7 w2014 Fe420m B B0 B
40077 PINAL COUNT'Y" PIMAL COUNTY Participating A2 E] 0 2 5 3B 033423358 1 2 B 7 5 Vg 2302012 2 4202 6
40045 GLENDALE, CITY OF MARICOPA COUNTY Participating  AZ E] [] 2 8 21 0076428343 2 3 1 478 u 120, MA2007 20 Avalable Data 333333
40020 FLAGSTAFF,CITY OF  COCONING COUNTY Participating A2 9 0 2 0 0 0086485669 7 2 3 4 5 V1983 201 ®© G206 B
40120 APACHE JUNCTIOM, CITY C PINAL COUNTY Participating A2 E] 0 2 © 3 03323358 1 2 P ) B 11933 25206 55 K202 6
40037 MARICOPA COUNTY= MARICOPA COUNTY Participating A2 9 0 2 [ 30 0.076428349 2 3 1 16024 4 2014 206 56 G205 B
40048 MESA. CITY OF MARICOPA COUNTY Paticipating A2 9 0 2 L] 30 0.076428343 2 3 1 7340 8 w2014 1292015 380 Avallable Data  933339|
40080 CASA GRANDE. CITY OF  PINAL COUNTY Participating A2 E] 0 2 [] 21 0334233658 1 2 I 2 ] AU 3% 4202 6
40033 YUMA COUNTY = YUMA COUNTY Participating A2 E] [] 2 0 0 00773 2 1 62 324 ) V11983 27201 [} 105 20
40044 GILBERT, TOWN OF MARICOPA COUNTY Participating A2 9 0 2 4 3 0076428343 2 3 1 7 3 E20U ST2017 710 Available Data 939859
40052 MARICOPA. CITY OF PINAL COUNTY Participating A2 E] 0 2 i 79 0332365 1 2 B 1w ] 1933 442016 50 Fu202 6
40040 CHANDLER, CITY OF MARICOPA COUNTY Participating A2 £l 0 2 2 53 0076428343 2 3 1 4947 e} W20 42076 57 0 Availsble Data  999399|
40073 PIMA COUNTY = PIMA COUNTY Paticipating 42 9 0 2 z 3 0017389872 82 2 2 21818 3 1197983 232010 B mrzon |
40054 TEMPE, CITY OF MARICOPA COUNTY Participating A2 E] 0 2 6 W 0076420349 2 3 1 2943 3 WE20U n2v0U 330 Available Data 539999
40083 ELOY, CITY OF FIMAL COUNTY Participating A2 3 [] 2 2 53 033423358 1 2 23 es4 52 V131383 42015 42 242012 6
40098 PRESCOTT,CITYOF  YAVAPAI COUNTY Participating A2 9 0 2 0 0 0054435457 60 2 2 28 31 V1383 262007 3 B20E B
40033 BUCKEYE. CITY OF MARICOPA COUNTY Participating A2 E] 0 2 4 3 0076428349 2 3 10 7 15204 760 Available Dala 933393/
40090 SANTA CRUZ COUNT Y™ SANTA CRUZ COUNTY Participating A2 9 0 2 0 0 0.09039191 " 1 62 888 7 9993 6 ™ron 1
40038 AVONDALE, CITY OF MARICOPA COUNTY Parlicipating  AZ a ] 2 2 53 0076428343 2 3 1 305 2 20U Repor‘t pulls selected 83 BAZE B
40137 SAHUARITA, TOWNOF  PIMA COUNTY Participating A2 E] 0 2 0 0 0073872 82 2 B 549 54 L] o X 1 TH2ON 1
40043 PARADISE VALLEY, TOWN MARICOPA COUNTY Participating A2 E] 0 2 2 53 0.076428343 32 3 1 &1 53 12014 indicators' actual 230 Available Data 333333
40117 THATCHER, TOWNOF  GRAHAM COUNTY Participating A2 9 [] 2 0 0 008224264 23 2 B W E V1383 . 6 TR0 1
40027 WILLIAMS, CITY OF COCONIND COUNTY Participating 42 ) 0 2 2 53 0086485669 7 2 Fe) 308 63 V11933 values and their il BI205 18|
4009 ORD VALLEY, TOWNOF  PIMA COUNTY Participating A2 9 0 2 W 1 0017389872 82 2 3 2109 R» 19993 21 ™ron 1

respective rankings
within the selected

geography

Step 6: If you chose to create an even weight report in Step 3, you will be brought to this page,

with each of your selected indicators showing an equal weight to total 100 points. You can return
to select different indicators, or create your final report.

Start a New Priot New

i

CEP-Tool v e
Custom Weighting =

Help the CEP-Tool understand how important each of the indicalors you selected are fo your report by assigning 100 points across them. Indicalors that are

mostimporiant fo consider when prioriizing the engagement you are planning for should receive a higher number of points, whie indicalors that are less important fo consider
should receive a lower number of points.

Risk Opportunil Interest/Need
1 1L1M| Date of Last Disaster LI Active e FY?

LT Compliance History

I
I L1111 Date of Last CAVICAC
Dite of Last Floodpiain Management
1111111 Estimated Population Growth Rate 111111| Population Growthin SFHA 11111 Trainingfvorkshop

The TOO] WI" N_umbelotbemm—
automatically apply an RS e

equal weight to your
selected indicators E‘?

Indicator Weight Total

Return to the Data
Selection tab to
change your indicators

Landing Page RVl Custom Weighting [EVIEPEIEERS
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Step 7: After selecting "Create Report" in Step 6, the Tool will open a new workbook with your

custom report, without ranking or weighting. Note: you may custom sort and filter each column on
this report. The Tool pulls through the indicators selected by the user and the actual values.

) ) No Final Weighted Ranking
CEP Tool: Sortand Fille on Your Own —] Listsall CIDsiin column. User is free to sort
= | the geography and filter as they choose.

Nation depending o
however, no weighting of ranking—

— State State Number State State State State
Coastall Rank -  Estimated Rank - of Rank - State  Date of Last Rank - Estimat Rank - Rank -
= Riverine Compliance Complia Pop. Growth Estimat Disaster Number Rank - Disaster Date of ed Pop. Estimat Date of
= = = = Rec¢ " . |Comi _"ISinceLa¢ nce | _|Rate(Cou edP( sw ' of - Pog v Por _|(County | _Last " Grow _|edP( Date of L¢ L |Last/ Date of L{ =

County Name INFIP Stal St n Tr nity Visit Since _ Level) Grow _ Flooc  Disas SFE SFt___ Level) Disa  inSF__ Grow  CAVICAC CAWV Training

MARICOPA COUNTY Participating A2 E) 0 2 0 10 0076428343 R 3 1 2018 34 2014 1 3974 4 192009 80 Available Data

MARICOPA COUNTY Participating A2 S 0 2 2 3 0076428343 2 3 1 3084 21 w24 1 3444 7 a0 26 0 Available Data

MARICOPA COUNTY Participating A2 ) 0 2 8 21 0076428343 R 3 1 7452 7 201 1 1806 39 F2420m B B4206

PINAL COUNTY Participating A2 9 0 2 5 33 0334233658 1 2 23 7824 5 191933 1 17.80 4 302012 2 242012

MARICOPA COUNTY Participating A2 k] 0 2 8 21 0076428343 R 3 1 478 " 2014 1 038 61 2007 20 Available Data

COCONINO COUNTY Participating A2 8 0 2 0 10 0086485663 7 2 23 4756 B TIH1993 1 532 53 &2320m 8 B42015
40120 APACHE JUNCTION, CITY CPINAL COUNTY Participating A2 9 0 2 2 3 0334233658 1 2 23 04 3 1191933 1 2604 24 425208 55 F242012
Hst MARICOPA COUNTY" MARICOPA COUNTY Participating A2 9 0 2 6 30 0076428343 R 3 1 16024 4 TS24 1 2496 28 420 56 E4205
##H CASA GRANDE, CITY OF  PINAL COUNTY Participating A2 S 0 2 8 21 0334233658 1 2 2 295 2 1933 1 2301 R TA0U E2) 42012
nHHe MESA, CITY OF MARICOPA COUNTY Participating A2 9 0 2 6 30 0076428343 R 3 1 7340 8 THE2014 1 728 44 242016 380 Available Data
RH#E YUMA COUNTY ™ YUMA COUNTY Participating A2 S 0 2 0 0 0078731277 27 1 62 314 20 TIH933 1 27.08 20 g2720m 9 206
#H#H GILBERT, TOWN OF MARICOPA COUNTY Participating  AZ S 0 2 4 33 0076428343 R 3 1 753% 6 =204 1 3321 n 12017 710 Available Data
RERE MARICOPA, CITY OF PINAL COUNTY Participating A2 3 0 2 1 79 0334233658 1 2 2 380 L) TI1933 1 5024 1 24208 50 42012
HithH CHANDLER, CITY OF MARICOPA COUNTY Participating A2 S 0 2 2 53 0076428343 R 3] 1 4947 B3 TS0 1 27.9% 7 qa20m 57 0 Available Data
il TEMPE, CITY OF MARICOPA COUNTY Participating A2 9 0 2 3 30 0076428343 R 3 1 2343 23 2014 1 244 59 20U 33 0 Available Data
#H#H PIMA COUNTY = PIMA COUNTY Participating A2 S 0 2 3 3 0017383872 82 2 23 219 3 91933 1 1307 56 22200 1 201
H#ith ELOY. CITY OF PINAL COUNTY Participating A2 L) 0 2 2 53 0334233658 1 2 23 654 52 TIF1933 1 3242 " 47201 42 F242012
HHHt BUCKEYE, CITY OF MARICOPA COUNTY Participating A2 3 0 2 4 33 0076428343 R 3 1 210 27 2014 1 23% % 8302017 76 0 Available Data
HitlH AVONDALE, CITY OF MARICOPA COUNTY Participating A2 ) 0 2 2 53 0076428349 2 3 1 383 22 s 1 439 2 302017 83 E4205
#iHl SANTA CRUZ COUNTY"  SANTA CRUZ COUNTY Participating A2 S 0 2 0 0 0.030331191 i) 1 62 1888 7 131993 1 1345 55 42v20m ® wK20m
#iHt PRESCOTT, CITY OF YAVAPAI COUNTY Participating A2 S 0 2 0 0 0054435457 60 2 23 2166 3 TI¥1993 1 733 68 8262007 3 B42005
40137 SAHUARITA, TOWNOF  PIMA COUNTY Participating A2 38 0 2 0 0 0017389872 82 2 2 543 54 191993 1 27.50 3 4292003 n 201
4017 THATCHER, TOWNOF  GRAHAM COUNTY Participating A2 S 0 2 0 0 0.08224264 2 2 2 104 88 91933 1 835 51 4112009 6 2om
BH#H PARADISE VALLEY, TOWN MARICOPA COUNTY Parlicipating A2 S 0 2 2 53 0076428343 2 3 1 619 53 204 1 248 3 19201 290 Available Data

Step 8: At any point, you can reference the Data Dictionary by selecting the "Data Dictionary"

button in the top right corner. The Data Dictionary provides descriptions of each indicator, which
strategic attribute they apply to, their data sources, methodology, and rationale for inclusion.

CEP-Tool

. -
Data Dictionary
This page provides a detailed description of each of the data points and subsequent sources, formats, and purposes for each community within the CEP-Tool
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